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Every land is owned by the state government, this is in accordancewith the Land Use
Act 1978. The Land Use Act of 1978's Part IV Sections 21 and 22 state that it is unlawful
to alienate any interest in land byway of assignment,mortgage, transfer of possession,
sub-lease or otherwise without the prior consent or the Governor or appropriate Local
Government. This is without prejudice towhether the land is held under customary or
statutory right of occupancy.

Failure to obtain consent prior to any land transaction leads to outright prosecution

because Section 26 of the sameDecree States that alienation of landwithout

consent shall be null and void.

DOCUMENT INDEX:

I. Procedure for obtaining govt allocated land (Direct

Allocation)

https://lands.adamawastate.gov.ng/ova_doc/adamawa-state-

guideline-for-obtaining-certificate-of-occupancy/

II. Application for R of O

a) Direct allocation

b) Conversion

III. Procedure for obtaining Certificate of Occupancy (C ofO)

IV. Procedure change of purpose clause

V. Procedure for re-grant

VI. Procedure for sub-division

VII. Procedure formerger of titles

VIII. Procedure of land acquisition for public project

I. Procedure forobtaining govtallocated land (DirectAllocation)
The Land Use Decree of 1978 States that all lands in the State are vested in the
Governor who shall hold it in trust and administer it for the benefit of all. Hence,
the allocation and disposition of land, particularly in urban areas, is the prerogative
of the Governor, and so everyNigerian has the right to apply.
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Below is the procedure for obtaining govt allocated land for Statutory Right of
Occupancy

ObtainApplication form at
the:Customer ServiceCenter,
MinistryofLand &Survey
Yola,No.23SirKashim

IbrahimWay,Jimeta-Yola.
+23407069985709.

(9am to3pm,Mondayto Friday,excludingpublic holidays)

1. Prepare copies of the following required documents toprocess your application
 Government approved means of identification (e International

Passport,National ID Card, Driver’s License; Voter Registration Card,
or Tax Identification Card)

 tax clearance
 Two (2) recent passport

photographIf company/organization
 RCNo. or Logo for companies and cooperatives
 MemorandumofUnderstanding,
 Article of association,
 RCNumber andCertificate of Incorporation

NOTE:All application forms are completely free of charge. Complete and correctly fill
out the form.No section should be left unfilled or unanswered.

2. Pay a non-refundable application processing fee depending on the land
usage requestedvia any of the payment options (AnnexA)

PURPOSE INDIVIDUAL (N) CORPORATE (N)

Residential 5,000

Agricultural 2,000

Industrial 50,000

Mining 50,000

Commercial 30,000

Filling Station in Urban Area 50,000

Filling Station inNon-Urban Area 25,000
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4. Submit theduly completed Application Formdirectly to the:
Customer Service located at the Ministry of Land & Survey Yola, No. 23 Sir
Kashim IbrahimWay,Jimeta-Yolawith the following document:

▪ Evidence/proof of payment of application processing fee
▪ all application document in step 2

NOTE: Upon submission of the application form, applicants whose documents have
been cleared by the Vetting and Allocation Units will be provided with
“Acknowledgment Letter/receipt” instantly that carries the file number and the of the
applicant while Incomplete Application Notices will be issued to applicants whose
documents haven't been cleared. informing them of the affected document(s) to
be corrected.

5. All successful Applicants will receive Provisional Letter of Allocation of Plot of
Land at Land department of Ministry of Land and Survey, Yola. Applicant will
be notified via the contact information given on the application form
Applicantmust bring the following documents to the collection.

▪ Validmeans of identification,
▪ Evidence of payment of application processing fee, or authority letter

NOTE:After 5 above, applicant is required to apply for letter of Grant (R of O). See III
( Applicationfor R of O) – Direct allocation bellow.

Process time frame: step 1 to 4 of this process can be completed in 2 days but, step
5 can only beachieved depending on the availability of the type of land applied for.
Therefore, this entire process'sduration cannotbe specified.

III. Application for R ofO
The grand of the statutory right of occupancy of land previously held under the
customary title is referred to as the convention of title. This conversion concept is
rooted in the provisions of Sections34(I), (2), and 36(I), (2), and (4) of the 1978 Land
Use Decree.

(a)DirectAllocation

1. Visit Land Department of Ministry of Land Survey, Yola, and inquire to apply for
R of O. Youwill be requested to present the “Provisional Letter of Allocation of
plot of land” for validation. If validated, an invoice will be generated and issued
to you for the following items:

 Development levy - N50,000.00 (fix rate)
 Survey fee - N5,000.00 (fix rate)

2. Pay the following fee above (1) for the processing of letter of grant (R of O)
using any ofthe available payment channels (AnnexA)

3. After completing the steps above, Applicants are required to submit the
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followingdocuments for the Application of R of O:
 Evidence/proof of payments of step 1
 Photocopyof the Provisional Letter of Allocation of plot of

land
NOTE: After the preceding step, the following administrative procedurewill be
carried out:

 Production of Title Deed Plan (TDT)
 Clearance for C of O
 Vetting

4. After completing all required fees and administrative procedures, the applicant
will be alerted about successful processing and will be able to visit the Mins. of
Land and Survey Yola client center to collect the R of O in person or issue an
authorization letter duly signed by the applicant attaching Ministry of Land &
Survey Yola Acknowledgment Letter,passport of applicant and valid identity card of
the representative.

Process time frame: step 1 to 3 can be completed in 2 days; hence,we aim to
achieved therest of the process for obtaining the R of O within 15Working Days.

IV. APPLICATION FORCOFO
1. to apply visit survey department, ministry of Land and Survey with letter of
Grant forverification. If verified, you will be issued an invoice to pay the following
bill:

a) land bill (AnnexB)
b) surveybill:

 N15,000 (flat rate) - bellow 1 hectare
 N22,500Above 1 hectare

2. Submit the evidence/proof of payment above (1)with following document
 Validmeans of identification
 2 recent passport photographs

NOTE:Following the preceding step, the followingadministrative
procedurewillbe carried out:

 Production of Title Deed Plan (TDT) (AnnexD)
 Clearance for C ofO
 Vetting

3. Applicant will be called and issued an invoice for N50,000 (flat rate) for the
production ofC of O.

4. Submit the evidence/proof of payment above (2) and receive acknowledgment
letter for the paymentmade

5. Upon making all relevant payments the applicant will be notified of successful
processing and can visit Ministry of Land & Survey (MoLS) Yola customer center
to collect the C of O in person or issue an authorization letter duly signed by
the applicant attaching MoLS Yola Acknowledgment Letter, passport of
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applicant and valid identity card of the representative.
Process time frame:we aim to achieved step 1 & 2 in 3 days. Production of
TDT, Clearance for C of O and Vetting will take 15 working days. Applicant
C of O will be ready for collection in 45 working days after submission of
the evidence/proof of payment of C of O production fee.
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SUMMARYOFTIME-FRAME

SN TYPEOFDOCUMENT PROCESSTIME (DAYS)

1 Application 2

2 Provisional Letter ofAllocation of Plot of Land 7

3 R of OApplication 17

4 C of OApplication 45

FOR INQUIRY
Phone:- +23407069985709Email:- info@adgis.ng
(9am to3 pm,MondaytoFriday,excluding public

holidays)

SIGNED
COMMISSIONER,MINISTRYOFLANDANDSURVEY,YOLA.

14November,2022
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APPENDIX

AppendixAPaymentModalities

Unless stared otherwise, all payment should made through REMITA. Please follow
guidelinebellow:
 go to http://www.remita.net
 Click pay TSA& States. Youwill be redirected to “Pay a biller”page
 in the “Who do you want to pay text input”, Search for MINISTRY OF LAND AND

SURVEY -ADAMAWASTATE GOVERNMENT
 in the “Nameofservice/purpose” select the service youwant to pay for fig 1
 input description (optional) type in the amount to be paid as specified in the invoice

issued in the “amount” input
 fill the other required fields
 then submit

Fig. 1: Payment Channels via Remita`1
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AppendixB Land Bill

S/N ITEM AMOUNT (N)

1 Registration fee N1000 (Fix rate)

2 Preparation fee N1000 (Fix rate)

3 Ground rent See Appendix C
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AppendixC GroundRent
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